
 

 

 

 

 

 

 

  

Der Parent/Carer 
 

I am writing to invite your son/daughter in to school for the week beginning ../../.. They will be in school for 
each day and will complete sessions in the core subjects of English, Maths, Science and RE on Monday and 
Tuesday and a two hour session for each of his options subjects on Wednesday to Thursday. 

The details of each group are: 

Core Class Option Group 
Wednesday 

Option Group 
Thursday 

Option Group 
Friday 

    

Please see the enclosed Information Sheet for further details, including what time they should arrive 
and which room to go to.  

This programme will run until Friday 17th July with no more than 25% of Year 10 students in school at 

any one time. There will also be up to 25% of Year 12 students on site at any one time plus our current 

provision for key workers and vulnerable children; these groups will be in separate areas of the school. 

 
For all students and staff coming in to school, it is paramount that government guidance on social 
distancing is followed carefully in school, at home and in the community. Students who are not 
abiding by this guidance should not be in school; this is to ensure that all members of the school 
community can feel safe. If we are made aware that social distancing has been knowingly breached 
by students then they will not be able to attend sessions in school. Please do not allow your child to 
put themselves in the awkward position where we are having to challenge them on their conduct 
and send them home.  
 
Home Learning for all students, including Year 10, will continue via Show My Homework during 
this half-term. All students will use this as the basis for their learning.  Please be aware that as the 
in-school timetable for small groups requires substantial staffing, if for any reason a member of 
staff is unable to be in school for a particular day then sessions may have to be cancelled. The text 
messaging service will be used to provide any last minute updates but Show My Homework will 
remain the main communication platform for students.  
 
We hope that having students in school will give them a chance to talk and share how they have 
been feeling as well as how they have been managing the workload of home learning. The sessions 
themselves will aim to: 

 Clarify any issues with the remote learning, discussing issues or challenges with the work that has been 

set. 

 Prepare students for Year 11 learning  

 Set out any future home learning and giving students the tools to tackle the work set 

It is essential that students bring a copy (on paper or on their phone) of their timed sessions and rooms as 
they will be expected to follow it precisely. The safety of students and staff is paramount; this letter also sets 
out very clear expectations for how this provision will work.  



 

Sessions will have staggered start and finish times and students will be in small groups. They will 
need to come into school and go directly to their assigned room, there will be no capacity for early 
arrivals waiting around in buildings. There is no capacity for changes to groups or timings. The 
staggered start and finish times should also allow students to use public transport at quieter times 
where required. 
 

 Groups will be very small, usually 6 or less but no more than 8 students in larger rooms 

 Students do not need to wear uniform but should wear clothes appropriate for school. Crop tops, vest 

tops and shorts are not appropriate, jeans and t-shirts are fine. This is to facilitate daily washing of clothes 

and in recognition that Year 10 students grow quickly, uniform shopping is not a priority. 

 Students should only enter the building by the nearest designated external door. There will be signs on 

the doors as a reminder. Most sessions will be in S Block, H Block or Bader. The Sixth Form will be in Q 

Block (6th form use only), Y Block (6th form use only) with a small number of sessions in H Block or other 

specialist rooms. 

 Students need to arrive and leave on time, washing their hands on arrival. They should maintain 

appropriate social distancing at all times and avoid meeting in groups either on or off site. 

 We have selected rooms that best support social distancing and there will be fixed seating arrangements 

in place. Each student will be expected to remain in their seat. Rooms will have nearby access to 

handwashing facilities and if students wish to bring their own hand gel then they are welcome to do so.  

 Students should bring their own equipment (pen, notebook, pencil, ruler, calculator etc.) and books or 

folders etc. as items cannot be shared. We recommend use of a plastic bag rather than usual school bag 

so that this can be set aside for a suitable period at the end of a school day.  

 We are liaising with Staffordshire County Council around school transport. If your child relies on this to 

get to and from school then please get in touch if there are any issues once arrangements are shared. For 

bus/coach transport, there will be further direct communication with you to confirm that you wish to use 

school transport and the timings of buses. We recommend that students walk to school where possible.  

 Students who need to use public transport are now asked to wear a face covering and we hope that the 

staggered start and finish times will support travel in quieter times. 

 Some students have asked whether they need to wear face masks. Social distancing in classrooms and 

around school means that this will not be required. However, if students feel more comfortable wearing a 

face covering on their way to and from sessions then that is their choice.  

 Students who travel by car are still expected to maintain social distancing with non-family members. If 

you drop off or pick up your child, this must take place off site and at a reasonable distance from the 

school.  

 The canteen and Learning Resource Centre will not be open for students to use in the coming weeks. 

Mrs Emery is offering a click and collect service if students would like books from the LRC. 

 Students can bring their own water bottles (full) with them. They will not be given access to water coolers 

to avoid the touching of shared surfaces. 

 On Mondays and Tuesdays, students have a 30 minute break for lunch. The canteen will not be open but 

we are offering a pre-order service for sandwiches on those days. These will be brought to the 

classroom. Students can bring lunch or a snack with them.  If you would like to pre-order a sandwich for 

your child then please email Mrs Stevens bstevens@kingedwardvi-lichfield.staffs.sch.uk to make 

arrangements. Payment will be taken via Parentpay once you have placed your order. We will not be able 

to provide food on the day. 

 Wednesday to Friday, students will be attending a 2 hour session in each of their option subjects. This has 

to be spread out to avoid the mixing of students during the day and in order to reduce group sizes to a 

suitable level. There will be no break on this day, students will leave straight after their session. 

   
 
I am sure that I do not need to remind you but do not send your child to school if they have any 
symptoms of Covid-19. Symptoms are defined as: 
 
1. High Temperature 
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This means you feel hot to touch on your chest or back (you do not need to measure your 
temperature). 
2. New, Continuous Cough 
This means coughing a lot for more than an hour, or 3 or more coughing episodes in 24 hours (if 
you usually have a cough, it may be worse than usual). 
3. Loss or Change to Your Sense of Smell or Taste 
This means you've noticed you cannot smell or taste anything, or things smell or taste different to 
normal. 
 
For more information visit: 
https://www.nhs.uk/conditions/coronavirus-covid-19/ 
 
Any student or member of staff displaying symptoms is eligible for testing. The guidance on self-
isolation for those displaying symptoms and others in their household can be found on the 
Department for Education website.  COVID-19: guidance for households with possible coronavirus 
(COVID-19) infection)  
We will also be monitoring students carefully during their time in school. Any child showing the 
symptoms above or feeling unwell will be initially assessed by our First Aid team in school and 
parents contacted where required for them to be collected and taken home. 
 
We understand that parents and students may be nervous about a return to school. It is a family 
decision as to whether your child attends the sessions offered to them. Safety will be paramount for 
everyone.  Having read the information above, if you are certain that your child will not be 
attending any in-school sessions before the end of term then please email 
attendance@kingedwardvi-lichfield.staffs.sch.uk including your child’s name, tutor group and the 
reason why you do not wish them to attend school. 
For those students who are expected in school we will be following normal attendance procedures 
so please inform us at the earliest opportunity if your child is unable to attend a particular session.  
Please text the attendance line on 07860 034 183 
 
We will be sending a reminder of our expectations (outlined in the letter above) to students via 
Show My Homework next week and we look forward to seeing them. Any subject queries should 
continue to be shared with their subject teacher. If you have any wider queries about the provision 
for the coming weeks then please contact ahayward@kingedwardvi-lichfield.staffs.sch.uk 
 
Yours sincerely, 

 
Jane Rutherford 
Headteacher 
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