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How we identify and assess needs 

How will you know if my child or young person needs extra help? 

For students who have been identified as having special educational needs at primary school the Achievement Leader for Year 7 and the SENCo (Special 
Educational Needs Co-ordinator) request information from Primary Schools and carry out visits where appropriate; as part of this the SENCo may attend Year 
6 Annual Reviews or final progress meetings. External agencies contact the school during transition, regarding students who already receive their support. 
 
When students join us in Year 7 we carry out in-house testing in maths, reading and spelling to identify students who might need differentiation, intervention 
or support. This is supported by information from KS2 and teacher assessments.  Throughout the school year teaching staff raise concerns where there 
appears to still be a need despite adapted, differentiated lessons. Additional information is requested from all subject teachers to establish the pattern of 
need. This would be reviewed in conjunction with progress information collected as part of the school’s assessment policy. 
 
After identification our first steps would be to share information with teaching staff about the difficulties the young person faces and then suggest 
appropriate strategies to support quality first teaching. This may be formalised in a one page profile format. If additional support is required then 
interventions may be provided to support students in their core skills such as literacy and maths. It may be that subject-specific intervention sessions are 
provided by teaching staff at specific times throughout the year. In order to ensure that all students can access the curriculum specialist equipment may be 
provided for students, where appropriate.  
 
We offer additional support in the form of social skills groups, mentoring and spelling groups as well as some additional support for literacy and numeracy. 

 

What should I do if I think my child or young person needs extra help?  

Contact school on 01543 255714 or office@keslichfield.org.uk and ask to speak to Mrs Pemberton (SENCo) or your child’s Achievement Leader. Once you have 
raised your concerns we will consider all the information available to us from the primary school; data, including standardised test scores;  
teacher feedback and class assessments. 
 
Once the information has been considered the outcomes will be shared and next steps will be decided. This could be a further assessment, a recommendation to 
speak to your GP, contact with Student Support or a referral to a specialist agency. 
 
 
 

Where can I find the setting/school’s SEND (Special Educational Needs Disability) policy and other related documents? 



 

How we identify and assess needs 

 Please provide hyperlink(s) to the setting/school/college’s SEND policy and other relevant documents e.g. SEND policy, Accessibility plan, Assessment Policy , 
Admission arrangements, Children with health needs who cannot attend school, SEND policy, Supporting pupils with medical conditions, Behaviour in 
schools, Schools Exclusion, Health and safety,  Equality information and objectives (public sector equality duty) statement for publication, Teaching & 
Learning Policy and Remote Education Policy  

 
http://www.keslichfield.org.uk/?page_id=330 

 

  



 

Teaching, Learning and Support 
How will you teach and support my child or young person with SEND? 

How will you support children and young people with SEND with or without an EHCP (Educational Health Care Plan)? 
 
We wish to support all students regardless of whether they have an EHCP or not. Students are assessed and identified and then decisions are based on the whole 
child. This could be intervention, social skills groups or additional support. We want to consider a holistic approach to supporting children as we know one size 
doesn't fit all. 
 
How does the school plan support? 
 
We review the needs of the child and plan support this way. Using the ADPR (Assess, Plan, Do, Review) profile we are looking at the needs of the child and how 
well they respond to support in place before moving on the next phase, this could be a reduction in support or an increase in support depending on the review 
element of the process. 
 
How and when will I be involved in planning my child or young person's education? 
 
We will involve parents and carers if it is appropriate to offer an intervention to a child. It is important that parents are involved and feel supported in the process. 
Any information from external specialists is shared with parents and we aim for open and transparent communication. 
 
What additional learning support is available? 
 
Learning Support has a base in Kings Hill House where we are able to offer support to young people. We have interventions, social skills groups and alternative 
curriculums for KS4 here as well. 
 
How will teaching approaches be modified to meet my child or young person's needs?* 
 
Student Profiles are shared with staff in order to ensure that tailored strategies are used in the classroom to support the learning of young people with SEND. 
 

 How will the curriculum and learning environment be matched to my child or young person’s needs? 

 What is your approach to differentiation?  How is the curriculum and learning environment adapted to meet the individual needs of children with SEND? 



 

Teaching, Learning and Support 

 What provision do you offer to facilitate access to the curriculum and to develop independent learning? (This may include support from external agencies 
and/or equipment/facilities) 

 What additional learning support is available? 

 Who will oversee and plan the education programme? 

 What arrangements are made for reasonable adjustments in the curriculum and support to the student during exams? 

 Where can I find information on the courses, qualifications and subjects that are available within the setting or college? (N.B. this question can be left out for 
settings in which it is not applicable (e.g. in mainstream primary schools) 

What is your approach to differentiation? How is the curriculum and learning environment adapted to meet the individual needs of children with SEND? 
 
All staff are teachers of SEN and receive information and training to enable them to meet the needs of students in the classroom. The school and teaching staff will 
make reasonable adjustments to meet the needs of students with SEN based on personalised information about each child. The Learning Support Department is led 
by the SENCo and includes a team of qualified teachers and LSAs who provide a variety of interventions that include in class support, small group teaching and 1:1 
mentoring. We have qualified assessors who can are able to carry out testing for access arrangements.  
 
The school has a Learning Support Department with its own resource centre as well as a Student Support Department for social and emotional support. 
 
What provision do you offer to facilitate access to the curriculum and to develop independent learning?* (This may include support from external agencies and/or 
equipment/facilities) 
 
We have some word processors and reading pens that we can loan to students to enable them to access the curriculum and promote independent learning.  
For young people who have social, emotional and mental health needs we have support from our pastoral team, school mentors and good working relationships 
with CAMHS. If needed then a referral to an Educational Psychologist can be completed if further guidance or advice is needed. 
 
 
What training or expertise do school staff have? 
 
The SENCo is a qualified teacher who is due to complete National Award for Special Educational Needs Co-ordination. 
The SENCo attends the termly SENCo updates offered by Entrust. 
There is in-house and specialist CPD offered to all staff in aspects of SEN through the annual programme of CPD. 



 

Teaching, Learning and Support 
The Learning Support Department has a team of qualified teachers and LSA colleagues who have various qualifications and specialisms. 
Specific training in aspects of SEN is funded for staff via the appraisal system, linked to the School and Team Improvement Plans. 
 
What additional learning support is available? 
 
If additional support is required then interventions may be provided to support students in their core skills such as literacy and maths. It may be that subject-
specific intervention sessions are provided by teaching staff at specific times throughout the year. We also offer mentoring sessions, lunchtime social skills groups 
and spelling interventions. 
 
In order to ensure that all students can access the curriculum specialist equipment may be provided for students, where appropriate.  
Examination Access Arrangements are applied for where there is a history of need and sufficient evidence to support an application. This follows a rigorous process 
to ensure that the criteria is adhered. More information on this can be found in the SEN policy.  
 
All students in Year 9 have the chance to take their options and there are opportunities for some students to follow an adapted curriculum if identified by the 
school.  
 
Who will oversee and plan the education programme? 
 
The curriculum is developed by Heads of Department and overseen by the Senior Leadership Team (SLT). In Learning Support the education programmes are 
devised based on the needs of the student to make sure that it targets specific areas of difficulty. 
 
What arrangements are made for reasonable adjustments in the curriculum and support to the student during exams? 
 
Students are supported with reasonable adjustments by class teachers. This includes but is not limited to making sure that resources are printed in the appropriate 
font or on coloured paper or extra time or readers are provided for assessments.  Students who have a history of need and normal way of working established are 
assessed no earlier than the summer term of Year 9 for examination access arrangements. Once agreed these are in place for internal assessments, internal 
examinations and external examinations. Decisions on access arrangements are based on normal way of working and history of need to make sure that they are 
matched to the needs of the child. 
 



 

Teaching, Learning and Support 
Where can I find information on the courses, qualifications and subjects that are available within the setting? 
 
Information on our Key Stage 3 curriculum and Key Stage 4/5 option choices can be found on our website along with Option meetings with the SENCo and a 
member of the Senior Leadership Team. 
 
 

How resources are allocated to meet children or young people’s needs?  

 How is your budget for SEND allocated and managed? [Budget figures not required] 

 How would you secure additional funding for a student? 

 How does your setting further meet need? 
How is your budget for SEND allocated and managed? 
 
The SENCo in conjunction with SLT manages the budget for SEND.  
 
How would you secure additional funding for a student? 
 
If appropriate then an application for short term higher needs funding or an EHCP application would be submitted. 
 
How does your setting further meet need? 
 
All staff are teachers of SEN and receive information and training to enable them to meet the needs of students in the classroom. The school and teaching staff will 
make reasonable adjustments to meet the needs of students with SEN. The Learning Support Department is led by the SENCo and includes a team of qualified 
teachers and LSAs who provide a variety of interventions that include in class support, small group teaching and 1:1 mentoring. We have qualified assessors who 
can are able to carry out testing for access arrangements.  The school has a Learning Support Department with its own resource centre as well as a Student 
Support Department for social and emotional support. We have also have good relationships with alternative provisions so we could consider additional support if 
necessary. 

How is the decision made about what type and how much support my child or young person will receive?  

 Describe the decision-making process.  Who will make the decision and on what basis?  

 Who else will be involved? 



 

Teaching, Learning and Support 

 How will the parent carer be involved? 
 
 
The decision-making process is based on a range of information including but not limited to data (assessment and internal testing), teacher comments, 
parental conversations and information from the student. Decisions are based on the needs of the student including their academic ability and consideration 
given to their social, emotional and mental health needs. 
 
Who will make the decision and on what basis? 
The Learning Support Department in conjunction with the Achievement Leader, Student Support and, if appropriate, SLT. 
 
Who else will be involved? 
 
Parents, students and where appropriate external professionals. 
 
How will the parent/carer be involved? 
 
Parents and Carers are involved from the start of the process to ensure that they are fully informed of any concerns and at each stage of the progress. They will 
be informed of testing results and next steps are then discussed.  We are aware that no-one knows the student better than their parents/carers and welcome 
their input to all stages of the process. 

How will equipment and facilities to support students and young people with SEND be secured? 

 What resources are available?  

 What is the process to secure these resources? 
 

What resources are available? 
 
Students that require additional equipment such as reading pens will be supported to access these pieces of equipment to ensure access to the curriculum. 
We also have some word processors that we are able to lend to students if they are of benefit to them. 
 
What is the process to secure these resources? 



 

Teaching, Learning and Support 
 
The Learning Support Department will work with external services such as the Hearing Impairment Service to support these needs. 

How will you and I know how my student or young person is doing? 

 How will you assess my child’s progress?  

 How often will my child’s progress be reviewed, and how will this be done? 

 How will I know what progress they should be making? 

 What opportunities will there be for me to discuss his or her progress with the staff, or to be involved in review processes? 

 How will you explain to me how learning is planned? 

 What opportunities will there be for regular contact about things that have happened at the setting, school or college? (e.g. a home/school book) 

 What measures do you take to assist communication with parents and carers with SEND? 

 How we work with specialist services to support learning 
 
Student progress is tracked termly with reports being shared with parents. Teachers also regularly engage in assessment for learning to ensure that teaching 
and learning is matched to the needs of the students.  
Progress is reviewed termly through assessments but these assessments will engage and challenge students in a variety of different ways to ensure that 
progress is measured accurately across the skills required for each subject. 
Yearly parents evenings are available to discuss progress but your child's Achievement Leader or the Learning Support Department will be happy to discuss 
progress if you are concerned. 
Learning is planned through Key Stage 3 plans and then yearly schemes of work which are then used by teachers to plan effective lessons for their teaching 
groups. This information can be seen on the school website. 
Communication between the Learning Support Department and parents is open and transparent. We will speak to parents if any concerns about their child are 
raised and we will seek permission before referrals to any external specialists. 
Where appropriate we work with specialist support services to ensure that students get the support they need. Any adjustments that need to be incorporated 
into the school day or curriculum will be considered and implemented. 

How will you help me to support their learning? 

 How I can help support this at home?   

 Do you offer any parent training? 
 



 

Teaching, Learning and Support 
If there are any concerns about your children then these will be shared with you.  
You can support your child by; 
Checking/monitoring homework and ensuring that this is completed on time and to an appropriate standard. 
Talking to your child about their school day including asking about what they have liked learning about. 
Encourage reading as this will support your child's understanding of the world and vocabulary. 
Monitoring achievement and behaviour points using Go 4 Schools. 
Contact school if you have any concerns. 
 
Parent Training  
We offer sessions on R.S.E (Relationships and Sex Education) and IT for parents who have students in Year 7.  There are further parent information sessions to 
support with learning in Year 8, 10, 11 and 12. 

How do we consult with and involve children and young people with SEND in planning and reviewing their education? 

 How will my child be kept up-to-date on their progress, and involved in review processes? 
Students with EHCP are invited to attend their Annual Reviews to ensure that they are part of planning and reviewing their education.  
During the Year 9 options process all students with SEND have additional option meetings alongside their parents to ensure that their curriculum is appropriate 
and matches their needs. 
If students receive intervention in the Learning Support base then their progress will be discussed as part of their sessions. 

How do you assess and evaluate the effectiveness of provision for children and young people with SEND? (IRR) 

 How does the setting, school or college measure outcomes and the impact of the support provided to the student or young people with SEND? 

 How will you involve parents and carers in this process?  

 How will you involve children and young people in this process? 

 Does the setting, school or college use feedback mechanisms or surveys? 
Students who have additional support through the Learning Support Department have their support recorded using the APDR format to help us identify progress 
and, if needed, where further support might be needed. Students are involved in this process through deciding on targets and contributing to the review. 
If support is required, concerns are raised and then next steps, interventions and outcomes will be shared with parents to ensure that they are fully involved in the 
process.  Surveys have been completed to gather both student and parent/carer views. 
 

 
  



 

 

Safety and wellbeing 
How do you ensure that my child or young person stays safe outside of the classroom?  

 What handover arrangements are offered at the start and end of the school day?   

 What support is offered during breaks and lunchtimes?  

 How do you ensure my son/daughter stays safe outside the classroom? (e.g. during PE lessons, moving between buildings and on school trips)  

 What are the setting/school/college arrangements for undertaking risk assessments?   
Students have the option to access Student Support and Learning Support at the beginning of the school day, during break and lunch times and at the end of 
the school day. There are many extra curricular opportunities for students that run at lunchtimes and spaces can be offered during break time and lunch time 
if needed. Students are supervised during PE lessons and appropriate risk assessments are undertaken in preparation for school trips.  
Risk assessments are completed where necessary. This is sometimes done with a particular need in mind to ensure that all necessary steps are taken to make 
sure that all students can participate in the available activities. 
 

What pastoral support is available to support my child or young person’s overall social and emotional development and well-being? 

 What pastoral arrangements are in place to listen to pupils/students with SEND? 

 What measures are in place to prevent bullying? 

 Where can I find details of policies on bullying? 

 How do you help children and young people to make friends? 

 Is a mentor or buddy scheme available for my child or young person?  

 How do you encourage and measure the development of good self-esteem and confidence?  

 Do you offer sibling support?  

 Does the school/setting offer a counselling service or a learning mentor? 
 
Our first step to supporting young people is through the role of the Form Tutor. Building this relationship can be really important for the young person as they see 
the them every day. Bullying is not acceptable in our school and we spend some time on our PSHE curriculum on building good relationships within the form group. 
We can support a buddy scheme within the form group, we have a social skills group that is also used for developing friendships and we also have sixth form 
mentors, learning mentors and an external counselling service. We also have a good working relationship with CAMHS. 
Our policy on bullying can be found within the policies section on the school website. 
We do have a mentoring/counselling service that can be access through student support. 

How will you manage my child or young person’s medicine or personal care needs? 



 

Safety and wellbeing 
 How does the setting / school / college manage the administration of medicines and providing personal care where necessary (e.g. toileting, eating etc.)?   

 What would the setting/school/college do in the case of a medical emergency? 

 How does the setting/school/college support young people who have to take time off for medical appointments? 

 How do you work with the family to draw up a care plan and ensure that all relevant staff are aware of the plan? 
 
Administration and personal care would be supported through an agreed care plan which is reviewed with parents and, where appropriate, medical 
professionals. The school has a team of first aiders but in the event of a medical emergency we would follow procedures outlined on a care plan and, if 
necessary, call the emergency services.  
Parents can inform school of any medical appointments.  
Staff have access to care plans via our schools information system and any updates are emailed to staff. All first aiders have access to and are aware of care 
plans. 

What support is there for behaviour, avoiding exclusions and increasing attendance? 

 Include link to Behaviour policy.  Support from external agencies? 
Our Student Support Team are instrumental in working with students to reduce behaviour incidents and the risks of exclusions. This can be done through 
building relationships with staff and we particularly focus on the role of the Form Tutor but if further support is needed then we would look at working 
with a mentor; sixth form or pastoral, external counsellors and CAMHS. We are also looking at similar processes to help and promote attendance. 
Where appropriate we work with external agencies to support the young people in our setting. 
 

How do you support children who are looked after by the local authority and have SEND? 

The SENCo will attend PEPs of young people who are identified as having SEND. We do this to make sure that their educational needs are being met. The 
SENCo works closely with the designated teacher for LAC. 

  



 

Working Together  
Who is involved in my child’s education? 

 Who will be working with my child/young person – include contact details  

 What is the role of my child’s class teacher/s? 
 
Whilst at King Edward VI School your child will be taught by subject specialists, they will have a Form Tutor whom they will see once a day and will be the first 
point of contact at school. Other members of staff involved could be their Achievement Leader, the SENCo or Student Support.  
Teachers are there to ensure that the learning matches the needs of all the children in the classroom through providing quality first teaching. Teaching will 
celebrate progress and achievement as well as supporting young people who may need additional help. 
 
If you wish to contact a member of staff please email office@keslichfield.org.uk 

How do you ensure that the SEND information about a child is shared and understood by teachers and all relevant staff? 

 
SEND information is shared through a Student Profile which students, parents and the Learning Support Department.  This is then shared with the wider teaching 
staff. We trust our teachers to use this information to help inform their teaching and the delivery of lessons. 
 

What expertise do you have in relation to SEND?  

 What type of knowledge do staff members have in relation to SEND (awareness, enhanced or specialist)? 

 Does the setting, school or college have any areas of expertise with specialist staff, and what are their qualifications? 

 What ongoing support and development is in place for staff with regard to supporting children and young people with SEN? 

 Does the setting, school or college have any formal accreditations, charter marks or awards? 

 Does the setting, school or college provide disability awareness training? 
 
All staff have an awareness of SEND and we are working to increase the knowledge of staff so that they are in the best position to support all students in their 
classroom. 
We audit staff training needs and incorporate these in our training and development plans for the year ahead. 
Within the team in Learning Support we have a member of staff who has completed a qualification in dyslexia and have two members of staff who are able to 
complete our access arrangements testing. 
Where appropriate specific training will be provided to enable staff to meet the needs of students with complex needs. 
 



 

Working Together  
Which other services do you access to provide for and support pupils and students with SEND (including health, therapy and social care services)? 

 How does the setting and its governing body involve and work with other agencies in meeting the needs of my child or young person with SEND? Eg 
health, social services, local authority support services, voluntary organisations. 

 Which health or therapy services can children/young people access on the setting/school/college premises?  
 
We welcome multi agency working and would work with any social care agencies to support young people if they require it.  
Any health or therapy services that are working with a young person are welcome to visit and assess the young people it works with on the school premises 
providing the appropriate safeguarding checks are completed and we have parental permission, 
 

Who would be my first point of contact if I want to discuss something? 

 Who can I talk to if I am worried and how do I contact them? 
 
The first point of contact would be the Form Tutor if you have any concerns. 
 
Please use the following email; office@keslichfield.org.uk and your email will be forwarded on to the appropriate member of staff. 

Who is the SEN Coordinator and how can I contact them? 

Note: colleges – no legal duty for SENCo, but should have named co-ordinator for SEN support 
 
The SENCo is Mrs Katy Pemberton and all enquiries can be directed to her via the email office@keslichfield.org.uk 
 
From June 2022 Mrs Pemberton will be on maternity leave so please direct any enquiries to office@keslichfield.org.uk 
 

What roles do your governors have? And what does the SEN governor do? 

Note: must include information around looked after children 
Our governors hold us accountable and the named SEN Governor will meet the SENCo to discuss all matters relating to SEND. 
Governors also hold the Senior Leadership Team accountable through regular meetings.  
An Assistant Headteacher - Miss Hinz is the designated teacher for looked after children. 

How will my child or young person be supported to have a voice in the setting, school or college? 

 How will my child/young person being able to contribute his or her views?   



 

Working Together  
 How will the setting/school/college support my child/young person to do this? 

 How do you support children and young people with SEND in making their aspirations known? 

 Do you have any student focus groups, councils or forums within the setting? 
Students, if necessary, will be supported to share their thoughts and feelings based on their needs. This will be appropriate to the young person and so may include 
being supported by a trusted adult or scribing their thoughts so they can focus on what they need to communicate. Students can be supported in sharing their 
aspirations and we have a dedicated careers advisor who could help support in their pathway to understanding this. 
We have a student council and students with SEND have an opportunity to be part of this as well as other student focus groups, all students are able to share their 
views through their tutor time sessions and then these are shared at school council. 
 

What opportunities are there for parents to become involved in the setting/school/college and/or to become governors? 

There are parent governor opportunities. 
Parents can also get involved in the PTA. 
We also have parental surveys which allow parents to give feedback. 
 
 

What help and support is available for my family through the setting? 

 Do you offer help with completing forms and paperwork or travel plans?  

 Who normally provides this help and how would parents access this? 
 
 
If and when appropriate we would look to support parents with completing referrals for external agencies. We would offer support to parents through what can be 
difficult referral systems. 
It would usually be a member of staff that families feel comfortable with. 
 
 
 

 
  



 

 

Inclusion & Accessibility 
How will my child or young person be included in activities outside the classroom, including trips? 

 What activities are available that can be accessed by children and young people with SEND in addition to the curriculum? 

 Do you offer holiday and/or before and after school/college provision?  If yes, please give details of what lunchtime or after school/college activities you offer?  
Do parents/students have to pay for these and if so, how much? 

 How do you make sure clubs, activities and residential trips are inclusive? 

 How will you help my child or young person to be included? 

 How do you involve parent carers in planning activities and trips? 
 

All students have the opportunity to join our extra curricular clubs. King Edward VI School offers a wide range of lunchtime and after school clubs are 
offered, including sports, music and performing arts. There are also subject related clubs such as coding club and art club. Further details can be 
found on our school website. 
We do not offer holiday/before/after school care due to being a secondary school. 
If a young person needs adjustments to ensure that they can access a club then we will make reasonable adjustments to support their attendance at 
a club. 
Provide details of the physical accessibility of the setting 

Is the building wheelchair accessible? 

Fully Accessible                           ☐ 

Partially Accessible                     ☒ 



 

Inclusion & Accessibility 
Not Accessible              ☐ 

Are disabled changing facilities available?    Yes  ☐ 

                                                                               No  ☒ 
 
 
 
 
 

Are disabled toilet facilities available?    Yes  ☒ 

                                                                        No   ☐ 
   
 
 
 

Do you have parking areas for pick-up and drop-offs?   Yes  ☒ 

                                                                                                   No  ☐ 

Do you have disabled parking spaces for students (post-16 settings)?    Yes  ☐ 

Details (if required) 

Details - We have a car park that is available for drop off and pick up but this needs to be agreed with the school. The site is not fully wheelchair 

accessible. 

We have some disabled toilets but no changing facilities. 

Details (if required) 

Details (if required) 



 

Inclusion & Accessibility 
                                                                                                                                No  ☒ 
 

 
 
 
 

How accessible is the setting’s environment? 

 How has the environment been adapted to support children with sensory needs. 

 How are SEND students supported to access those facilities available to all students?  Link to Accessibility Plan (As described in SEND CoP (Code of Practice). 
 

 
What forms of communication does the setting use to ensure inclusivity? 

 How do you communicate with those whose first language is not English (including parent/carers)? 

 Does the setting encourage and make use of alternative forms of communication on a regular basis? If so, which one(s)? 
Our site is a multi building site setting that was built over time. This means that there are different sensory environments. Adjustments can be made to support 
students with sensory needs and we introduce individual strategies to help students in the different environments. 
 

 
  

Details (if required) 



 

 

Joining and moving on   
Who should I contact about my child or young person joining your setting? 

Our admissions are manage by Staffordshire County Council  
 

How can parents arrange a visit to your setting, school or college? What is involved? 

Parents can make contact through office@keslichfield.org.uk 
Our open evenings are in September, of the year in which the student is in Year 6, for new Year 7 admissions and we would support with additional visits as 
appropriate to the needs of the child and their family. 
 

How will you prepare and support my child or young person to join your setting?  How will you support them to move on to the next stage, or move on to 
adult life (as applicable for setting)? 

 What preparation will there be before my child or young person joins you? 

 How will he or she be prepared to move onto the next stage? 

 What information will be provided to his or her new setting, school, or college? 

 How will you support the new setting, school, or college to prepare for my child or young person? 

 What work experience opportunities do you offer? 

 Do you offer any vocational awards, apprenticeships, traineeships and/or supported internships etc.? 

 Do you teach life skills and/or independent travel training? 

 How will you support independent living and participating in society? 

 Do you use job coaches or careers advisors?  

 Will you liaise with the child or young person’s previous education setting to share information? 

 Primary Transition 

 Strong links with primary schools. Transfer of information begins in May of Year 6. 

 Primary transition meetings may take place with Year 6 teachers, Achievement Leader and/or SENCo. 

 Extra transition sessions are provided for SEN students and their parents, over and above the Local Authority Transition Days for all students. 

 The SENCo may be invited to attend Year 6 Annual Reviews or other meetings for identified students planning to attend this school. 

 Year 7 Settling-in Evening with Form Tutor to ensure transition is going smoothly.  A member of the Learning Support Department is also available to speak to 
parents at this evening.  

 Post-16 and Post-18 Transition. 



 

Joining and moving on   
 Careers advice from Year 9 onwards. 

 Work experience in Year 10. 

 Careers education in the curriculum, including information about post-16 and Post-18 options. 

 A careers interview with a Careers Advisor. 

 Information provided regarding Post-16 and Post -18 alternative provision. 

 Transition meetings are arranged and relevant information is shared with support staff at the college or training provider. 

 Future Planning as part of Annual Review/EHCP and Student Profile review meetings. 

 

 

 

  



 

Additional Information 
What other support services are there who might help me and my family? 

 Who can I contact for further information and how? (SENDIASS etc.) 
Independent  Advice 
 
Staffordshire Family Partnership:  
SENDIASS Tel; 01785 356921 
Local Authority Support Services 
 
ENTRUST Tel; 0300 300 1900 Special  
Educational Needs Support Service  
(SENSS)  
 
Educational Psychology Service 
    Hearing Impairment Team (HI)  
    Visual Impairment Team (VI) 
    Physical Disability Support Service (PDSS) 
    Occupational Therapist 
    Autism Outreach Team (AOT) 
    Children's Services 
    Education Welfare Officer (EWO) 
    Careers Advice 
 
Health Services 
    School Nurse/GP 
    Children and Adolescent Mental Health Service (CAMHS) 
    Speech and Language Therapists (SALT) 
     

When was the above information updated, and when will it be reviewed? 

Updated June 2022 and reviewed in June 2023 



 

Additional Information 
 
 

Where can I find Staffordshire’s Local Offer? 

Staffordshire’s SEND Local Offer can be found at www.staffordshireconnects.info   
 

What can I do if I am not happy with a decision or what is happening? 

 How can parents give feedback to the setting, school or college?   

 What is the setting, school or college’s complaints policy? 
 
Parents should raise their concerns with the person they feel is most appropriate. This is likely to be through contact with the relevant Achievement Leader, SENCo 
or a member of the Senior Leadership Team.  
Tel; 01543 255714 or on office@keslichfield.org.uk  
The relevant person will consider the best way of dealing with the concerns raised according to the circumstances. It is preferable for all concerned that issues 
raised are resolved at an informal stage rather than later. If parents are still not satisfied with the outcome, they can refer to the formal procedure set out in the 
school’s Complaints Policy. 

Type of Setting (tick all that apply) 
 

☒  Mainstream                 ☐  Resourced Provision                  ☐  Special 

☐  Early Years                   ☐  Primary                                         ☒  Secondary                          ☒  Post 16                         ☐  Post 18 

☐  Maintained                  ☐  Academy                                       ☐ Free School                        ☐   Independent/Non/Maintained/Private 

☐  Other (Please specify below)  
 

DFE Number 

 

District 

☐ Cannock                                               ☒ Lichfield                                                    ☐ East Staffordshire                                               ☐ Tamworth    

 

http://www.staffordshireconnects.info/


 

Additional Information 
☐ Newcastle                                            ☐ Moorlands                                               ☐ Stafford                                                                 ☐ South Staffordshire      

Specific Age range 

11-18 

Number of places 

250 per year group 

Which types of special educational need do you cater for?  

 

☒ inclusive mainstream school                       ☐ special school 
 
Offer specialisms in.  Tick all those that apply. 
 

☐ Resource for autism                                                                                          ☐ Resource for social, emotional and mental health                

☐ Resource for cognition and learning difficulties                                           ☐ Fully accessible environment – for pupils with physical or sensory needs 

☐ Deaf friendly                                                                                                        ☐ Resource for moderate learning difficulty 

☐ Resource for physical disability                                                                        ☐ Resource for profound and multiple learning difficulty 

☐ Resource for severe learning difficulty                                                           ☐ Resource for speech, language and communication needs 

☐ Visual impairment friendly 
 
Other specialist support/equipment: 
 

☐ Specialist technology   
 

 

 
 

☐ Rebound trampoline                                                                                                        ☐ Hydrotherapy 

☐ Accessible swimming pool                                                                                              ☐ Medical 

☐ Outreach and family support                                                                                         ☐ Therapy services 

Comment: 

 



 

Additional Information 
☐ Bought in support services                                                                                             ☐ Hearing loop   

☐ Sensory room/garden 

 


